the TITLE AGENCY  —  Closing Day Checklist
Closing Day Checklist
1. Final Buyer / Seller To-Dos
1. Bring a government-issued photo ID (driver’s license, passport, etc.).
1. Bring any remaining funds needed for closing (via wire transfer or cashier’s check, confirmed with escrow in advance).
1. Confirm utility transfer/start dates (electric, gas, water, trash, internet, HOA, etc.).
1. Perform a final walkthrough of the property (confirm repairs, condition, and inclusions).
1. Collect or provide all keys, garage openers, gate codes, and manuals.
2. Escrow / Title Team Responsibilities
1. Verify loan funds are received from the lender.
1. Confirm all required documents are signed (Deed, Settlement Statement, Closing Disclosure, Note, Deed of Trust, affidavits).
1. Double-check wire instructions and disbursements for accuracy.
1. Record the deed and mortgage with the county recorder’s office.
1. Issue final title policy to buyer and lender.
1. Provide closing package copies to both buyer and seller (digital or printed).
3. Lender Responsibilities
1. Provide final loan documents for signing.
1. Confirm funding authorization.
1. Review and confirm final Closing Disclosure with borrower.
1. Disburse funds to escrow/title.
4. Real Estate Agent Responsibilities
1. Confirm walkthrough is complete and any issues are resolved.
1. Verify closing figures with escrow and clients.
1. Ensure client has wire instructions and understands the funds process.
1. Collect final commission disbursement.
1. Deliver closing gift and maintain relationship follow-up plan.
5. Post-Closing
1. Buyer: Change locks and/or codes.
1. Buyer: File homestead exemption (if applicable in your county) — Arizona deadline is September 1 of the tax year.
1. Seller: Cancel insurance coverage once transfer is confirmed and deed is recorded.
1. Agents: Update MLS status and transaction files.
1. Title/Escrow: Archive transaction and send confirmations.
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We don’t just close transactions. We Open Doors.
