the TITLE AGENCY  —  Seller’s Post-Closing Checklist
Seller’s Post-Closing Checklist
1. Financial & Legal
1. Confirm mortgage payoff: verify with your lender that the loan has been paid in full and request a payoff confirmation letter.
1. Cancel homeowner’s insurance: call your insurance provider to end coverage only after the deed has officially recorded.
1. Confirm proceeds received: ensure wire or check from escrow has cleared into your account.
1. Retain closing documents: settlement statement, deed, payoff letter, and any tax-related paperwork.
1. Prepare for tax season: provide your settlement statement to your tax professional for reporting capital gains, deductions, and expenses.
2. Utilities & Services
1. Cancel or transfer utilities: water, gas, electricity, trash, internet, cable, pest control, pool, and landscaping services.
1. Forward mail: submit a change-of-address form with USPS.
1. Notify subscriptions & deliveries: update Amazon, meal services, pharmacy, and magazines with your new address.
3. HOA & Community
1. Confirm HOA transfer: ensure HOA has recorded the new owner and you are no longer billed.
1. Cancel automatic payments to HOA if set up.
1. Provide your forwarding address to the HOA for any final statements or reimbursements.
4. Personal & Move-Out Tasks
1. Remove personal accounts from smart home devices (thermostat, security, garage apps).
1. Cancel or transfer memberships tied to your address (fitness centers, community amenities).
1. Return rental equipment (satellite dish receivers, internet routers, propane tanks, etc.).
1. Complete final move-out cleaning if agreed upon in the contract.
5. Records & Organization
1. Store important documents — keep digital and physical copies of:
–  Closing statement
–  Deed transfer
–  Mortgage payoff confirmation
–  Warranties or receipts provided to buyer
1. Retain proof of improvements: hold onto receipts for major repairs/upgrades to reduce taxable gains in future filings.
1. Secure future contact info: keep your agent’s and the TITLE AGENCY’s contact information for reference on future sales or refinances.
6. Forward Planning
1. Update address on: driver’s license, voter registration, banks, credit cards, insurance, and employer records.
1. Plan next housing steps: arrange moving services, storage, or short-term housing if not already secured.
1. Consult your financial advisor: determine how to best use net proceeds (debt payoff, investment, or savings).
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We don’t just close transactions. We Open Doors.
