the TITLE AGENCY  —  Sellers Prep Checklist
Sellers Prep Checklist
1. Documents & Financial Prep
1. Gather HOA documents (CC&Rs, bylaws, transfer forms, fee information).
1. Collect warranties and receipts for major repairs, appliances, and systems.
1. Provide mortgage payoff information (account numbers and lender contact details).
1. Confirm forwarding address with escrow/title for proceeds wire transfer.
1. Locate recent property tax bills, insurance policies, and utility account information for buyer reference.
2. Property Preparation
1. Schedule deep cleaning or professional cleaning before closing.
1. Complete minor touch-ups or repairs (paint, patch holes, replace bulbs, tighten fixtures).
1. Finish any agreed-upon repairs or credits outlined in the contract.
1. Ensure yard and pool maintenance are current up to the closing date.
3. Keys & Access
1. Collect all house keys, garage remotes, mailbox keys, pool keys, fobs, and gate codes.
1. Leave instruction manuals for appliances, security systems, thermostats, and smart home devices.
1. Provide any spare keys.
4. Utilities & Services
1. Schedule final utility meter readings (water, gas, electric).
1. Arrange cancellation or transfer of utilities, internet, cable, trash, and pest service.
1. Set up mail forwarding with USPS.
1. Notify subscription or delivery services of your new address.
5. Move-Out Preparation
1. Remove all personal belongings unless otherwise agreed upon in the contract.
1. Empty and clean the refrigerator, oven, dishwasher, and washer/dryer.
1. Dispose of or donate leftover paint, chemicals, or bulky trash.
1. Walk through all storage areas (attic, garage, shed, closets, cabinets) to confirm they are cleared.
6. Closing Day Readiness
1. Leave the home in broom-clean condition.
1. Bring a government-issued ID to the closing appointment (if attending in person).
1. Provide any final HOA or service contact details to the buyer.
1. Keep copies of the signed settlement statement, deed, and mortgage release for your records.
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We don’t just close transactions. We Open Doors.
